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Job Description


Name: 			Vacant
Post: 				School Sport Officer
Line Managed by: 		Claire Tennyson
Performance Manager: 	Claire Tennyson

Principle Responsibilities: 	A full-time School Sport Officer managing and delivering all events and competitions and strategically leading on other partnership wide projects.

Contractual Arrangements: 	This post is subject to funding each year (nature of our work)
Hours: 			Full Time – 37 hours per week TTO.


Generic Responsibilities:

All employees have a responsibility to follow all Redcar & Eston School Sport Partnership (RESSP) policies, particularly as they relate to the following areas:

· Observation and implementation of any regulations and procedures pertaining to Health & Safety.
· Observation and implementation of RESSP and statutory procedures relating to the welfare of students particularly in child protection.
· Observation and implementation of procedures relating to looked after children, those with SEND and those covered by legislation such as a Disability Discrimination Act.
· Observation of RESSP and statutory procedures relating to the use of ICT equipment, software and the internet.
· Compliance with the statutory requirements on Data Protection and Freedom of Information, and observation of good practice in the maintenance of confidentiality as it applies to the activities of the school, students, staff and governors.
· Participation at an appropriate level of the RESSP’s system of Performance Management and Continuing Professional Development
· The maintenance of professional ethics, courtesy, and behaviour in the dealings with colleagues, students, parents, directors, visitors, and the public, be this written, by phone or electronically.




Responsibilities specific to the post:

· To manage and coordinate the organisation and delivery of a programme of inter-school competitions linked to the School Games and the school sport partnership competition calendar.
· To support the partnership schools to ensure they provide high quality schools competitions.
· To liaise with the Partnership Manager and Assistant Partnership Manager to ensure the competition and events programme supports and compliments the key objectives of the partnership and any service level agreements with schools.
· To train, deploy and manage sports leaders at events and competitions.
· To liaise with secondary PE teachers to ensure that there is a strategic approach to competition for young people within the partnership.
· To manage and support professional development associated with providing high quality competition in schools.
· To ensure the competition programme is linked with the equivalent programmes delivered by other partnerships across the county and borough and liaise with the Active Partnership to ensure it fits with the county planning for Tees Valley events.
· To strategically lead on specific programmes for the partnership. This would include meeting key stakeholders, managing, delivering, and monitoring each programme.
· To monitor and evaluate all areas of your work, ensuring you are making an impact.

Other Duties:

· To be prepared to work as a member of the partnership team and to undertake duties that support other team members’ ventures as may be directed by the Executive Director/Partnership Manager.
· To undertake all other duties as may be directed from time to time by the Executive Director/Partnership Manager.



Signature of Post Holder:					Date:


Signature of Line Manager: 					Date:
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